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LEGAL AID SOCIETY 
OF MIDDLE TENNESSEE AND THE CUMBERLANDS 

120 Franklin Street 
Clarksville, TN 37040 

(931) 552-6656 or 1-800-342-3317 

  

PROCESS FOR OBTAINING A PETITION FOR AN ORDER OF 
PROTECTION AT OUR OFFICE 

If you want an order of protection, you must file the appropriate forms with the court.  You can 
obtain the forms from our office after you meet with a Victim Advocate, from the appropriate court 
clerk’s office, or form a private attorney.  You are not required to come to the Legal Aid office to 
complete the forms for an order of protection; however, our victim advocacy services are 
comprehensive and eligible clients may benefit from the assistance offered in completing the 
Petition for an Order of Protection, safety planning, community referrals and attorney 
representation.  

Step 1: PAPERWORK 

If you want our office to assist you in filing for an order of protection and a conflict check has 
been completed allowing our office to assist you, you will be asked to complete some Order 
of Protection forms, give the completed paperwork to the receptionist and then you will meet 
with the first available Victim Advocate.  If you can not wait for a Victim Advocate, you may 
schedule an appointment to see a Victim Advocate at a specific time during business hours. 

 You can meet with a Victim Advocate even if you do not want an order of protection.  They 
can provide safety planning and make community referrals for shelter and/or other vital 
services. 

 Step 2: MEETING WITH THE VICTIM ADVOCATE 

A Victim Advocate will meet with you as soon as possible to discuss your situation.  
Applicants are seen on a first come-first served basis, and you may not be able to be seen 
immediately since a victim advocate may be meeting with another applicant.  For the victim 
advocate to assist you properly, the whole process could take several hours.  If you can not 
wait, you are encouraged to make an appointment with a Victim Advocate. 

A Victim Advocate can assist you with the paperwork required for an order of protection, but 
they can not give you legal advice because they are not attorneys.  However, you may be 
eligible for attorney representation in court through our office. 

You do not have to file for an order of protection to meet with a Victim Advocate.  
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The Victim Advocate can discuss safety planning, make referrals to appropriate agencies and 
give you information about the order of protection process.  If you have legal questions, you 
must consult with an attorney. 

A Victim Advocate can advise you about what to expect in court and how to file the petition.  
They can not tell you whether you should file the petition or not.  It is up to the judge to 
determine who qualifies for an order of protection.  The victim advocate can assist you in the 
process, but you must decide whether you should file for the order of protection.  

Our office has prepared brochures that explain what an order of protection can do for you.  
You may want to read the brochures before you begin the process of applying for an order of 
protection. 

You also have the right to file a petition for an order of protection on your own, without 
meeting with a Victim Advocate at our office. 

Step 3: FORMS FOR COURT 

When you meet with a Victim Advocate, she will discuss your case.  If you want to get an 
order or protection, you will be asked to complete forms required by the court.  If you have 
difficulty completing the forms, a Victim Advocate can assist you.  This process can take up to 
an hour or longer.  After you complete the Order of Protection forms, our office staff will 
notarize your forms. 

You should be aware that there are court costs associated with filing any court document.  
The order of protection law allows you not to pay any costs up front (no filing fees).  If 
you get your order of protection, your abuser will have to pay the court costs.  However, at 
the end of the case, you may have to pay the court costs if you do not get your order of 
protection or if you dismiss your petition. 

Step 4: EX PARTE ORDER 

You may be able to get an emergency order (called an “ex parte” order) prior to your court 
date so that your abuser is prevented from having any contact with you or harming or 
threatening to harm you before a hearing.  A judge may sign an “ex parte” order of protection 
to keep you legally protected until a hearing.  Remember, any court order is a piece of paper, 
and you still must do what you can to be safe from harm. 

The Victim Advocate will try to find a judge to review your petition and issue an “ex parte” 
order.  A judge may sign the emergency order immediately, but he does not have to and could 
make you wait until the court hearing to issue any relief.  Whether or not the judge signs the 
emergency “ex parte” order, you still have the right to a hearing on the petition for an order of 
protection.  Other issues like custody and support must wait until a hearing.  The judge can 
not give any emergency relief for custody, support, or housing without a hearing. 
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Step 5: COURT DATE 

The Victim Advocate will obtain a court date for your order of protection hearing.  You must 
come to court on your court date to get your order of protection.  If you have an emergency 
on the day of court or something important happens in your case between now and your 
hearing date, please contact the Victim Advocate or your attorney. 

Step 6: OBTAINING A COPY-KEEPING THE ORDER WITH YOU 

Congratulations.  Once you obtain a copy of the paperwork filed with the court, you are done 
with the petition process.  You are now ready to prepare for the hearing. 

While the Victim Advocate finds a judge to review your paperwork and files the petition with 
the court, you can wait at our office if it is during normal business hours or you can come 
back to our office to get a copy of your petition and emergency order (if the judge signed it). 

It is important that you obtain a copy of both the petition and the order in case you need to 
review them or show the order to the police.  Keep the order with you at all times so that 
you can show the police if there is a violation of the order. 

Step 7: ATTORNEY REPRESENTATION 

An attorney from our office may be able to represent you at the order of protection hearing.  
You are not required to have an attorney at the hearing for an order of protection.  However, 
our office provides attorney representation if requested for eligible clients regardless of 
income.  You also have the right to obtain a private attorney.  If your abuser obtains an 
attorney, we strongly encourage you to obtain an attorney as well. 

If you are requesting assistance from an attorney at our office, you must make and keep an 
appointment.  The attorney will not be able to represent you at court in a contested hearing if 
you do not keep you appointment or communicate with the attorney.  If you are sick or have 
another emergency that prevents you from keeping your appointment, the attorney will re-
schedule the appointment or talk with you over the phone. 

You will need to complete paperwork for the attorney prior to your appointment with the 
attorney.  The Victim Advocate will give you paperwork required to request attorney 
representation. 

 Step 8: PREPARING FOR COURT 

Write down your court date and mark it on your calendar.  The court can not issue the order 
of protection unless you are there on the court date.  Inform witnesses who know about any 
of the abuse that they may be needed for the court hearing.  (Statements of witnesses are not 
allowed to be used in court.)  Inform the victim advocate immediately if any witnesses will 
need subpoenas. 
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Be prepared to discuss your case with your attorney, if you have one, and bring the 
completed paperwork (given to you by the Victim Advocate) to your appointment with 
the attorney. 

 Step 9: CRIMINAL CASES AND VIOLATIONS OF ORDERS OF PROTECTION 

Does your office handle criminal matters? 

Our office does not handle criminal matters.  If you have questions about your abuser’s 
criminal case, please talk with the District Attorney’s office or to the police officer involved in 
the case.  In Montgomery County, the District Attorney’s office number is 648-5574.  You 
may want to speak with the Victim/Witness Coordinator.  The Montgomery County Sheriff’s 
Department number is 648-0611.  The City of Clarksville Police Department number is 648-
0656. 

If your abuser was arrested, it is very important that you attend the criminal hearing.  To find 
out when your abuser’s court date is, you can call the General Sessions Court.  In 
Montgomery County, you can call 931-648-5600 ext. 7488 or 931-648-5771.  You will need to 
tell the court clerk your abuser’s full name. 

Does your office assist with violations of orders of protection? 

Our office can assist with violations of order of protection.  Please call the attorney or victim 
advocate if there was a violation, especially if the police were called.  The attorney can talk 
with you about the case, prepare you for court, and possibly represent you. 

Step 10: QUESTIONS 

If you have any questions that you would like to ask the victim advocate, you may write them 
here: 

__________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

 
As witnessed by my signature below, I,                                               ,  hereby  
      (Please print your name) 
 
acknowledge that I have reviewed the information in the above document.    
 
____________________________________                                                          
                   Date                                                           Signature 


