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Executive Director 
Job Description 
 
 

Our Work 
Break the Cycle’s mission is to inspire and support young people to build healthy relationships 
and create a culture without abuse. We are a national nonprofit organization with staff members 
located in Los Angeles, CA and Washington, DC.  
 
Job Summary 
Break the Cycle’s Executive Director is a: 
1. Dynamic, creative and thoughtful leader 

2. Domestic violence, sexual assault, violence prevention movement leader 

3. Business and financial acumen  

4. Spokesperson and advocate in every venue  

5. Manager who will develop our team to the fullest potential 

6. Visionary and strategic planner 
 
The Executive Director reports directly to the Board of Directors. S/he will be located in one of 
the agency’s two locations.  This leadership role requires extensive travel up to 40% time. 

Our ideal candidate knows how to drive organizational success, from both a programmatic and 
fundraising perspective, and who is excited to roll up their sleeves to achieve Break the Cycle’s 
mission. Ultimately, it’s all about creating a culture without abuse!  

Roles and Responsibilities 
 
Dynamic, creative and thoughtful leader 

 Actively model and reinforce organizational culture and organization Bylaws 

 Proactively manage major organizational decisions and high profile situations 

 Guide development of social media channels to create strong brand awareness and 
activate an online community of supporters 

 Cultivate relationships with prospective high-level volunteers and supporters 

 Builds strong, collaborative relationships with staff 
 

Domestic violence, sexual assault, violence prevention movement leader 

 Use experience working at a state or national domestic violence or sexual assault 
organization to help expand Break the Cycle’s circle of influence 
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 Maintain and cultivates a strong network of advocates and professional committed to 
ending domestic and dating violence  

 Understand history of the domestic violence and sexual assault movement 

 Demonstrate knowledge of domestic violence, dating violence, sexual assault and 
stalking policies and advocacy issues  

 Incorporate social justice models and methods into problem solving 
 
Business and financial acumen  

 Develop the annual agency operating budget  

 Work with the development team to create and implement an annual fund raising plan 

 Track monthly expenses and revenue with Staff and provide updates to the Board 

 Review and approve all federal grant proposals and major funding requests prior to 
submission Work collaboratively with Staff and Board to ensure stable cash flow for the 
agency 

 Drive the execution of the Annual Report which highlights the organizations financial and 
programmatic successes 
 

Spokesperson and advocate in every venue  

 Serve as the lead public representative of Break the Cycle in events, media and other 
fundraising and public relations efforts. 

 Grow positive relationships with key leaders within the domestic violence, youth 
development, corporate, government and other relevant fields to further the agency 
mission, funding base and reach.  

 Represent the agency on key policy and advocacy committees, boards and panels 
related to domestic violence, sexual assault, stalking, youth development, violence 
prevention and health and wellness.  

 Serve as primary organizational liaison to the Board of Directors, including building 
relationships with new and prospective Board members 

 Cultivate and maintain relationships with major individual, corporate, government and 
foundation donors  

 
Manager who will develop our team to the fullest potential 

 Strong networking, interpersonal, and relationship-building skills. 

 Experience managing a range of different levels of employees 

 Desire to work with diverse groups of people 

 A strong, effective and collaborative communicator  

 Demonstrated ability to coach and mentor 
 

Visionary and strategic planner 

 Spearhead strategic planning and ensure program department goals align with strategic 
plan goals and objectives 
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 Articulate and pursue “the big idea” while maintaining everyday operations 

 Build and maintain strong partnership to achieve long-term goals 
 
Qualifications 

 Commitment and passion for youth empowerment, domestic and dating violence 
prevention, intervention and fostering healthy relationships. 

 Demonstrated ability to develop and deliver measurable results on organizational and 
programmatic goals 

 Commitment to measuring outcomes in a results-oriented culture 

 Minimum of eight years of experience with increasing responsibility preferably in a 
nonprofit, domestic violence or sexual assault setting. 

 Strong analytical, administrative, organizational and time management skills. 

 Bachelor’s degree required; graduate degree strongly preferred. 

 Demonstrable skills in Microsoft Office programs and social media 
 

 
Break the Cycle is an equal opportunity employer. Salary will be commensurate with 
experience. 
 
If you are interested in applying to lead our efforts to empower young people and create a 
culture without abuse, please submit a cover letter including salary requirements, resume, and 
answers to the following three essay questions (no more than 500 words per answer) to: 
execsearch@breakthecycle.org 

 
Break the Cycle 
6029 Bristol Parkway, Suite 201 
Culver City, CA 90230 
www.breakthecycle.org, loveisrespect.org 

 
Unfortunately, we are not able to review incomplete applications. 
 
Required Essays (Answers should be 500 words or less) 
 

1. In recent months, the issue of domestic violence has catapulted onto the national stage 
and into mainstream media in an unprecedented way. How can Break the Cycle parlay 
our work with young people to take advantage of the moment? 

2. What role do young people play in building a culture without abuse? 

3. What is the social justice topic that matters most to you? Why?  Please explain. 
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