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OFFICIAL POSITION TITLE: Curriculum and Training Developer 

CLASSIFICATIONS: Non-exempt 

STATUS: 25 hours (part-time) 

REPORTS TO: Executive Director 

SUPERVISES: n/a 

Date Open August 17, 2015 

APPROVED BY: RAW Executive Director 

 

Restoring Ancestral Winds, Inc., is a private non-profit recognized nationally as the tribal 
domestic violence coalition throughout the Great Basin Region providing expertise, training, 
and technical assistance concerning issues of domestic violence, sexual violence, stalking, 
teen dating violence, sex/human trafficking, the unidentified, the missing, and family 
violence to member programs,  community partners, school, and all Tribal entities.  
 
Restoring Ancestral Winds, Inc. staff advocates for the development of policies and 
practices that enhance victim safety and empowerment, and raise awareness concerning 
both prevention and intervention of domestic and sexual violence. RAW operates in a 
framework of social justice, educating and advocating for policies that are inclusive, 
compassionate and affirming of the rights of victims and their children.  
 
All RAW employees are expected to support the mission, vision, and guiding principles of 
the organization. It is the expectation that all staff will communicate ethically and engage in 
providing excellent customer service. It is also an expectation that on the individual level all 
staff members will work to further their personal capacity to foster an environment of 
cultural inclusivity and sensitivity that is the foundation for all our work.  
 
POSITION SUMMARY: 
Curriculum and Training Developer will Develop training curriculum addressing domestic, 
family, dating and sexual violence, stalking and human trafficking 
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Essential Job Duties: 

 Develop a curriculum to educate Indigenous population on healthy relationships, 
covering, but not limited to: the impact of European contact and the historical 
trauma which has resulted in domestic violence, sexual assault, stalking, teen dating 
violence, sex/human trafficking, the unidentified, the missing, and family violence. 

 Researching and designing curricula 

 Deliver the trainings to communities, community partners, meetings, schools, and 
any other identifiable entity throughout the Great Basin Region 

 
Duties and Responsibilities include the following and other duties as assigned. 

 Research topics of domestic violence, sexual assault, stalking, teen dating violence, 
sex/human trafficking, the unidentified, the missing, and family violence that affects 
the Indigenous population 

 Coordinate with other Tribal Coalitions 

 Coordinate with Tribal entities throughout the Great Basin Region 

 Utilize technology easily and creatively 

 Prepare training materials 

 Prepare presentation materials 

 Attend trainings as requested 

 Must be able to lift 30-50 lbs. 

 Must be able to allocate resources to meet set priorities 

 Must be able to work independently and with a team cohesively and progressively 

 Must be able to prioritize and work quickly, yet accurately 

 Will write and maintain bi-weekly progress reports 

 Will make all mandatory meetings, biweekly meetings, phone conferences 
 
GENERAL REQUIREMENTS: 

 Must have valid identification 

 Must be able to pass a drug test and alcohol screening 

 Must be able to pass a background investigation 
 
QUALIFICATIONS: 
 
BA/BS Degree required, Master’s Degree preferred 

 Preference given to candidates with 3+ years experience in curriculum development. 
And 3+ years’ experience in the domestic violence and sexual assault field 
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Necessary Knowledge, Skills, and Abilities 

 Must have a minimum of three years experience in the field of domestic/sexual 
assault 

 Must have a minimum of three year’ experience in curriculum development 

 Must be open minded to new and developing changes in the area 

 Must be willing to process and develop the curriculum outside the box/norm 

 Strong written and communication skills 

 Microsoft Office proficiency preferred 

 Ability to work independently and collaborate with the RAW team 

 Knowledge of resources in the area 

 Knowledge of principles, theories and practices of human growth and development 

 Ability to use logic to analyze or identify principles, reasons or facts associated with 
any domestic violence/sexual assault information or data and to draw accurate 
conclusions that can be integrated into the curriculum 

 Must keep accurate records of training attendees for grant reporting purposes 

 Ability to read, interpret and apply laws, rules, regulations, policies and/or procedures 

 Ability to speak and write clearly, concisely and effectively 

 Knowledge of agency and community resources and service 

 Must know, or willing to learn, history, traditions, and demographics of tribal 
communities in Great Basin 

 Must know, or willing to learn, history, traditions, and demographics of tribal 
communities in Great Basin and about the results of European impact on indigenous 
communities in the Americas, particularly North America 

 Ability to provide objective and timely documentation in a professional manner 

 Ability to effectively meet and communicate with the public 

 Ability to coordinate the activities or tasks of people, groups and/or organizations 

 Ability to read, understand and listen to information and ideas, both written and oral 

 Ability to multi-task and establish priorities 

 Ability to deal with people in a manner that shows sensitivity, tact and 
professionalism 

 Ability to enter, transcribe, record, store or maintain information in either written or 
electronic form 

 Ability to follow written and/or oral instructions 
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 Ability to work independently as well as to accept direction on given assignments 

 Ability to make independent judgments which have minor impacts on the coalition 

 Ability to learn assigned tasks and adhere to prescribed Restoring Ancestral Winds, 
Inc., mission, policies and procedures 

 Ability to maintain organization in a changing environment 

 Ability to work well under pressure 

 Ability to deal courteously and tactfully in a collaborative and cooperative way with 
co-workers, the Tribal community and the community at large 

 Ability to work with minimum supervision, while recognizing situations that require 
management attention 

 Demonstrates respect for and awareness of Native American customs and traditions 
 
Work Environment/Safety Hazards: 

 Work is performed in office settings, community settings, and requires working 
effectively with a variety of people in sometimes difficult circumstances 

 Sitting, lifting, reaching, and walking are natural part of position 

 There may be times when work requires you to lift 30-50 lbs. 
 

Every attempt will be made to reach out to the indigenous communities of the Great Basin 

region and to Native Americans and Alaskan Natives outside the region to fill this position.  

 

Submit resume and 15 minute training video to:   

rowanemacfarlane@aim.com 

Submit copies of: driver’s license or valid identification and college degree to:  

 

Restoring Ancestral Winds, Inc. 

Attn: Annette Macfarlane 

967 North Tremont 

Tremonton, UT 84337 

 

mailto:rowanemacfarlane@aim.com

